REPUBLIC OF THE PHILIPPINES
________________________
PROVINCE OF ______________________
MUNICIPALITY OF ______________________
BARANGAY ______________________

OFFICE OF THE SANGGUNIANG BARANGAY

MINUTES OF THE MEETING
______________________________
(Regular / Special Session)

MEETING DETAILS
Date: ____________________________     Time: __________________
Venue: ____________________________________________________
Session No.: ________     Series of: ________

MEMBERS PRESENT:
HON. ______________________________    Punong Barangay / Presiding Officer
HON. ______________________________    Barangay Kagawad
HON. ______________________________    Barangay Kagawad
HON. ______________________________    Barangay Kagawad
HON. ______________________________    Barangay Kagawad
HON. ______________________________    Barangay Kagawad
HON. ______________________________    Barangay Kagawad
HON. ______________________________    Barangay Kagawad
HON. ______________________________    SK Chairman
HON. ______________________________    IPs Representative

MEMBERS ABSENT:
HON. ______________________________    Barangay Kagawad
HON. ______________________________    Barangay Kagawad

ALSO PRESENT:
______________________________  —  ______________________________
______________________________  —  ______________________________

I.  Call to Order
The __________________ Session of the Sangguniang Barangay of ____________________ was called to order at __________ by ________________________, Punong Barangay and Presiding Officer.

II.  Roll Call
The Barangay Secretary, ________________________, conducted the roll call. ______ out of ______ members were present, constituting a quorum.

III.  Prayer and National Anthem
The opening prayer was led by ____________________________. This was followed by the singing of the Philippine National Anthem.

IV.  Approval of Previous Minutes
The minutes of the previous session held on ____________________ were presented by the Secretary. On motion of HON. ______________________, duly seconded by HON. ______________________, the minutes were approved without objection.

V.  Agenda
1.  ______________________________________________________
2.  ______________________________________________________
3.  ______________________________________________________
4.  ______________________________________________________

VI.  Discussion / Business of the Day
Agenda Item No. 1 — ____________________________________
Discussion: 





Motion by: ________________________________________
Seconded by: ______________________________________
Action Taken: ____________________________________
____________________________________________________________________
Agenda Item No. 2 — ____________________________________
Discussion: 





Motion by: ________________________________________
Seconded by: ______________________________________
Action Taken: ____________________________________
____________________________________________________________________
Agenda Item No. 3 — ____________________________________
Discussion: 





Motion by: ________________________________________
Seconded by: ______________________________________
Action Taken: ____________________________________

VII.  Other Matters






VIII.  Adjournment
There being no further business, the session was adjourned at __________ on motion of HON. ______________________, duly seconded by HON. ______________________.

Minutes prepared by:
	
	NOTED BY:

	______________________________
	

	Barangay Secretary
	______________________________
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